
Note: This is a Sample Template. Please modify as per your Community’s process. Please create a version in local language if required.
<Name or Letterhead of Association/Society>

CONSENT FOR COLLECTION AND PROCESSING OF PERSONAL DATA - 
OFFICIAL STAFF
(Digital Personal Data Protection Act 2023)


Purpose
Personal Data is collected, digitized and processed on the Software System(s) of the Association/Society for enabling employment, enhancing security, maintaining contact and attendance records. 

Data Collected

Name, Phone Number, Email ID, Photograph, Address

Govt. ID Card, Biometric


Storage, Processing and Sharing 

Stored and processed in the Association/Society’s Software system

Access limited to authorized Association/Society personnel

Partial Access available to Residents as necessary for job responsibilities

Not shared with any third party except if required by law

Retention
Data will be retained only while the person is employed with the Association/Society. If the person’s employment with the Association/Society discontinues, their data will be deleted after one year of last employment date.

Your Rights
You may withdraw consent, seek correction/deletion, or raise grievance at:

<Association/Society Office location / email ID / Phone Number>

_______________________________________________________________________________________


CONSENT DECLARATION


I, _____________________________________, ID# ________, voluntarily consent to the collection and processing of my personal data by <Name of the Association/Society> for the above purpose. I understand that providing personal data is voluntary, and necessary for working inside the premises of this organization.


Signature______________________________

Name _____________________________

Date ______________________

